MMPABUJIA O®POPMJIEHUS KOMIBIOTEPHBIX NPE3EHTAILIUN

Oobuue npaguna ousaiina

MHorue au3zavHepsl yTBEPXKIAIOT, YTO 3aKOHOB M IPABWJI B JIU3aWHE HET.
Ectb coBeThl, pexkoMeHAanuu, npuemMsl. J(M3ailH, Kak BCSIKHM BHJ TBOPYECTBA,
HCKYCCTBA, KaK BCSIKUN CIIOCOO OJTHUX JIO/IeH 00IIaThCs ¢ APYrUMHU, KaK S3bIK, KakK
MBICJIb — 000 JIeT JTH00bIE MpaBUiIa U 3aKOHBI.

OnHako, MOYKHO IPUBECTH OIPEAEIEHHBIE PEKOMEHJALINN, KOTOPBIE CIIETYET
co0JIr0/1aTh, BO BCAKOM CIIy4yae, HAUMHAIOLUM JuU3aiiHepam, J0 TeX Mop, OKa OHU
HE TIOYYBCTBYIOT B ce0€ CHIIy U YBEPEHHOCTh COUMHATH COOCTBEHHBIC MpaBUiIa U
PEKOMEHALUN.

Ilpasuna wipughpmosozo opopmaenusn

[pudTel ¢ 3aceuykamMy YHUTAIOTCS Jerde, 4yem rpotecku (mpudter 06e3
3aceyeK);

J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHAYETCS UCII0JIb30BATh MPOMUCHBIE OYKBBI.

pudToBoil KOHTpPACT MOXKHO CO3/1aTh MOCPEACTBOM: pa3Mepa Lpudra,
TOJIIIMHBI pUGTa, HAYePTaHUS, (DOPMBI, HATIPABIICHUS U I[BETA.

Ilpasuna evioopa ueemoeoi 2ammol

[IBeToBast raMMa JIOJKHA COCTOSITH HE 00Jiee 4eM U3 BYX-TPEX IIBETOB.

Cy1iecTByIOT HE COYETaeMblE KOMOMHALUU 1IBETOB.

UepHblii IBET UMEET HETAaTUBHBIN (MpaYHbIi) MMOJTEKCT.

benblit TekcT Ha yepHOM (OHE YUTAETCA MII0XO (MHBEPCHS MIIOXO YUTAETCS).

Ilpasuna oowieit kKomnozuyuu

Ha nmonoce He n0MKHO OBITH OOJNBILIE CEMU 3HAYUMBIX OOBEKTOB, TaK Kak
YeJIOBEK HE B COCTOSHMM 3allOMHUTH 32 OJIMH pa3 0oJyiee CeMU MyHKTOB 4ero-Iuoo.

Jlorotun Ha MOJIOCE TOJKEH PacIoyIaraThCs ClipaBa BHU3Y (CIIE€BA HABEPXY U
T. 1.).

JloroTur noymKeH ObITh MPOCTOM U JIAKOHUYHOUM (hOPMBI.

Jln3aiiH 10JKeH OBITh MPOCTBIM, @ TEKCT — KOPOTKHUM.

N300pakeHust TOMAIIHUX >KUBOTHBIX, JETEH, KEHIIUH U T.JA. SIBISIOTCS
MOJIOKUTENIbHBIMU 00Opa3aMu.

KpynHbie 00bEeKTHl B cOCTaBe JIF0OOM KOMITO3UIIUU CMOTPSITCS JOBOJBHO
HEBAXKHO. ApIIMHHBbIE OYKBBI B 3arojOBKax, KHOIKM HaBUIalMH BbICOTOM B 40
IUKCEJIEH, BEPCTKA B OAHY KOJOHKY IIHpUHON B 600 ToYek, pa3faenuTens 0JHOIO
LBETa, pAaCTSIHYTbII HAa BEChb OKpaH — BCE OTO NPUAACT AU3ANHY
HEeNpo(eCcCUOHANILHBIN BU/I.

He crout 3a0bIBaTh, 4TO Ha Kaxka0€ MOJAOOHOE YTBEpPXKIEHUE €CTh COTHH
IPUMEPOB, JI0Ka3bIBatolMX oOpaTHoe. [losToMy mpuBENEHHbIE YTBEPKICHUS
HEJb3d Ha3BaTh OOIMMMH M YHUBEPCATbHBIMH TPABUJIAMH JTU3aifHA, OHU BEPHBI
JIUIIb B ONPEEICHHBIX CIIydasix.



Pexomenoauuu no ousaiiny npezenmayuu

YToObI Mpe3eHTAaIHsI XOPOIIIO BOCIIPHHUMAJIACH CIIYIIATEISIMU U HE BBI3bIBAIA
OTPUIATENILHBIX AMOIMK  (TOJCO3HATENPHBIX WM  BIOJHE OCO3HAHHBIX),
HE0OXO0IMMO COOJTIOIaTh MpaBmiia €€ O(PopMIICHHUS.

[IpesenTanusi mpeamnonaraeT coueTaHue HHMOPMAIMH PA3TUYHBIX THUIIOB:
TEKCTa, rpauuecKkux HU300paKEHUM, MY3BIKAJBHBIX M 3BYKOBBIX 3((EKTOB,
aHUMaluu ¥ BHuIAeoPparMeHTOB. [lo3TOMYy HEOOXOIMMO YYUTHIBATH CHELHUPUKY
KOMOMHHUpOBaHUS (PparMeHTOB WHGOpMALUU pPA3NUYHBIX THUMOB. Kpome TOTO,
oopMIIeHHE W JAEMOHCTpAIMs KaXIO0TO M3 MEPEUUCIICHHBIX TUIIOB MH(OpMamu
TaK)Ke TOTYMHSICTCS OMpPENEICHHBIM TpaBuiaM. Tak, Hampumep, A TEKCTOBOM
uHpopMaiu BaxkeH BbIOOp wIpudTa, I rpadUUEcKOd — SAPKOCTh U
HACBILIEHHOCTH 1IBETA, JAJIsl HAMITYUIIIEr0 UX COBMECTHOTO BOCIIPUSTHS HEOOXOIUMO
ONTHMAaJIbHOE B3aMMOPACIOJIOKEHHE Ha Ciaiiie.

Paccmompum pexomenoauuu no opopmienuio u npeocmasieHuo Ha
IKpaAHe Mamepuanos pa3iuinozo 6uod

Texcmosas ungpopmayus

— pasmep mpudra: 24-54 nyHkra (3aroiaoBok), 18-36 myHKTOB (OOBIYHBIIM
TEKCT);

— nBeT mpudTa U 1UBET (POHA TOJKHBI KOHTPACTHPOBATH (TEKCT AOJHKEH
XOPOLIO YUTAThCS), HO HE pe3aTh ria3a;

— tun mpudTa: sl OCHOBHOTO TeKcTa riaakuil mpudt 6e3 3aceuex (Arial,
Tahoma, Verdana), my1st 3arojoBka MOKHO HCIOJIb30BaTh JACKOPATUBHBIA MIPUPT,
€CJIM OH XOPOIIIO YUTAEM;

— KypCHUB, TOAYEPKUBAHWE, IKUPHBIA MpUDT, TMPOMHUCHBIE OYKBBI
PEKOMEH/IYETCSl MCIOJIb30BaTh TOJBKO IS CMBICJIOBOTO BBIIEICHUS (parMeHTa
TEKCTA.

I'paguuecras ungpopmayus

— pucyHkH, ¢oTorpaduu, auarpaMMbl MpPU3BaHbl JTOMOJHUTH TEKCTOBYIO
uH(OPMAIUIO WK NepeiaTh ee B 0osiee HATJISHOM BU/IE;

— JKeJaTeNbHO M30eraTh B MPE3CHTAINN PUCYHKOB, HE HECYIIIX CMBICIIOBOM
Harpy3KH, €CIIM OHH HE SIBJISIOTCS 9aCThIO CTUIIEBOTO O(OPMIICHHS,

— IBET rpadUYeCcKuX M300paKEHUI HE JOJDKEH PEe3KO KOHTPACTHUPOBATH C
OOIIMM CTUJIEBBIM OOPMIICHHEM CIai/a;

— WUTIOCTPALMU PEKOMEHYETCsl COPOBOXKAATH MOSICHUTEILHBIM TEKCTOM;

— ecn rpaduueckoe n300paKeHNe UCTIONB3YETCS B Ka4eCTBE (POHA, TO TEKCT
Ha 3TOM (OHE JOJHKEH OBITh XOPOIIO YUTAEM.

Anumayus

Anumarmonsbie 3()(EKTsl UCTOMB3YIOTCS Uil TPUBICYCHUS BHUMAHUS
CIIyIIaTesae Win ISl AEMOHCTPAIMY THHAMUKY PA3BUTHS KAKOTO-JIMOO mporiecca.



B s1Tux ciayyasx MCHOJIb30BaHUE aHUMAIMHU OMPABIAHO, HO HE CTOUT YPE3MEPHO
HACBIIATh MPE3EHTAlMI0 TakuMH 3(ddexTaMu, MHaue 3TO BHI3OBET HETATUBHYIO
PEaKIMIO ayIUTOPHH.

38yK

— 3BYKOBOE€ COMPOBOXKIEHUE JIOJDKHO OTpaxaTb CyTh WM MOJYEPKUBATDH
0COOEHHOCTh TEMBI Cllaiifia, MPe3eHTAINH;

— HEOOXOAMMO BBIOpPATh ONTHMAJbHYIO TPOMKOCTb, YTOOBI 3BYK ObLI
CJIBIIIEH BCEM CIIyIIATENSIM, HO HE ObLT OTITYIIMTEIbHBIM;

— ecnu 3710 (OHOBasi My3blKa, TO OHA JOJDKHA HE OTBJIEKATh BHUMAaHUE
ciymiaTesied M He 3ariyliarth cjioBa Jokianuuka. UToObl Bce maTepualbl ciaiina
BOCIIPUHUMAJIKCH 1IEJIOCTHO, M HE BO3HUKAJIO JUCCOHAHCA MEXKIY OT/IEIbHBIMU €ro
¢parmeHTamu, HEOOXOAMMO  YYHUTHIBaTh O0muME TmpaBwia  oQopmieHus
pe3eHTALHH.

Eounoe cmunesoe oghopmnenue

— CTWUJIb MOXET BKJIFOUATH: ONpPEAEeHHBIN MPUQT (TapHUTYpa U LIBET), LIBET
¢dboHa unu GOHOBBIA PUCYHOK, IEKOPATUBHBINA AIIEMEHT HEOOJIBIIIOTO pa3Mepa U JIp.;

— HE PEKOMEHJYETCs UCIOJIb30BaTh B CTUJIEBOM O(OPMIICHUH MPE3EHTALUU
oosiee 3 11BeTOB M OoJsiee 3 TUMOB MIpUPTA;

— odopmiieHue cnaiiia He TOJDKHO OTBJIEKaTh BHUMAHUE CIIyIIaTesei OT ero
COAEPKATEIIbHON YacCTH;

— BCE Claii/ibl MPE3CHTALUH JOKHBI ObITh BBIJCPKAaHbI B OJTHOM CTHUJIE.

Cooepotcanue u pacnonorxicenue UHGOPMaAYUOHHBIX O110K08 Ha caalioe

— WH(OPMAIIMOHHBIX OJIOKOB HE JOJDKHO OBIThH CIIMIIIKOM MHOTO (3-6);

— pEeKOMEHAYyEeMbIN pa3Mep OJHOro MHPOPMALMOHHOTO OJI0Ka — HE OoJee
1/2 pa3mepa cnaiiia;

— JKeJlaTeJIbHO TPHUCYTCTBUE Ha CTpaHuile OJOKOB C Pa3HOTUITHON
uHpopMarment (TekCT, rpaduku, AuarpaMmmbl, TaOIULIbI, PUCYHKH ), JTOTIOTHSIOIECH
Apyr apyra,

— KJIIOYEBBIE CJI0OBA B MHPOPMAITMOHHOM OJIOKE HEOOXOAUMO BBIJICIHTD;

— uHGOpMaIMOHHbIE OJIOKH JTy4llIe pacnoiaraTh TOpU30HTAIBLHO, CBSI3aHHbIE
10 CMbICITY OJIOKM — CJIeBa HAMpaBo;

— HauboJee BaxHy0 HHGOPMAIIHUIO CIeIyeT NIOMECTUTh B IIEHTP claiiia;

— JIOTMKa NpeIbsABIeHU MH(DOpMAIMK Ha claiiax U B MPE3EHTALMK JTOJDKHA
COOTBETCTBOBATD JIOTUKE €€ M3IOKECHHUS.

[ToMuMO NPaBUIBHOTO PACTIONOKEHHUSI TEKCTOBBIX OJIOKOB, HY)XHO HE
3a0bpIBaTh U 00 MX COJEP)KAHUU — TEKCTe. B HEM HU B KOEM cilydyae He JOJIKHO
cojepkarbes opdorpapuueckux ommooK.

[locne co3manust mpe3eHTaUd W €€ OQOPMIICHHUS, HEOOXOIUMO
OTpEINETUPOBATh €€ MO0Ka3 U CBOE BBICTYILJIEHUE, TPOBEPUTD, KaK OYIET BBITJIAIETh



Mpe3eHTalus B IeJoOM (Ha JKpaHe KOMITBIOTEpa WM TPOSKIIMOHHOM 3KpaHe),
HACKOJIBKO CKOPO U aJIeKBaTHO OHA BOCIPUHUMAETCS U3 PA3HBIX MECT ayJAUTOPHH,
IIPU Pa3HOM OCBEIIIEHUH, IITyMOBOM COIPOBOXKICHHUH, B 00CTAHOBKE, MAKCHUMAaJIbHO
NpUOMKEHHON K pEaTbHBIM YCIIOBHSIM BBICTYTIICHUS

Ilpasuna komnvromepnozo nabopa mexkcma

[Tpu koMIIBIOTEpHOM HA0OpE TEKCTa HEOOXOIMMO COOTIOAATH OMIPEIeTICHHBIC
mpaBuia. ITO MO3BOJIUT MOTYYUTh TEKCTHI, OJIM3KKE 110 O(OPMIICHUIO K OPUTHHAJI-
MakeTaM, WCIOJAb3YEeMbIM TIpH W3JaHuu KHUT. Kpome TOro, mpaBUIBHO
oQOpMIICHHBIE W CTPYKTYPHUPOBAaHHBIE TEKCThI JIETYEe TIEPEHECTH C OJHOU
wiatopmbl Ha APYTyro (T.e. MPOYUTATH B APYrod OMNEPallMOHHON CHCTEME) WIIH
oImy0JIMKOBaTh B TNI00aIbHOM ceTH Internet.

Obwue npasuna oghopmnenus mekcma

Touka B KOHIIE 3arojoBKa W IOJ3aroJIOBKaX, BBIKIIOUEHHBIX OTIEIHHOU
CTPOKOI, HE CTaBUTCSA. ECiM 3aroioBOK COCTOUT M3 HECKOIBKUX MPEIJIOKEHUH, TO
TOYKA HE CTABHUTCS IOCJE MOCIEAHET0 W3 HuX. [lopsaKkoBBIE HOMEp BCEX BHJIOB
3aroJIoOBKOB, HaOWpaeMmblii B OJHOW CTPOKE C TEKCTOM, JOJDKEH OBITH OTIEJICH
poOeIoM HE3aBUCUMO OT TOTO, €CTh JIM MTOCJIe HOMEpa TOYKa.

Touka He cTaBUTCS B KOHIIE MTOIPUCYHOYHOH MOMAINCH, B 3aT0JIOBKE TaOIHIIBI
v BHYTpH Hee. [Ipy oTeneHnu IeCSITHIHBIX OJICH OT MEJIbIX YUCEe JIy4Ille CTaBUTh
3anstyto (0,158), a He Touky (0.158).

[Tepen 3HaKOM mpenuHaHUS TPOOET HEe CTABUTCA (MCKIIOYEHUE COCTABIISIOT
OTKPBIBAIOIINECS TAPHBIE 3HAKW, HAmpUMep, CKOOKW, KaBbiuku). [locne 3Haka
npenuHaHus npooen ods3aTesieH (e 3TOT 3HaK He CTOUT B KOHIIEe ab3aia). Tupe
BbIZIETIsIETCS TpobenamMu ¢ IByX cTOpoH. Jleduc nmpoOenamu He BbIICTISETCS.

YucnuTenbHbIe TOPSAKOBBIE M KOJWYECTBEHHBIE BBIPAKAIOTCS B IMPOCTOM
TEeKCTe cioBaMu (OOBIYHO, OJHO3HAYHBIE TIPH HAJIMYMK  COKPAIICHHBIX
HAMMEHOBaHWI), LM(pamMu (MHOTO3HAYHBIC W TIPH HAIMYUU COKPAIIEHHBIX
0003HAaUEHUII) W CMEIIAHHBIM CHOCOOOM (TTOCNIE JECSATKOB THICSY YacTo
MPUMEHSIOTCS] BEIPAKCHUS THMA 25 THIC.), YNCITUTEIbHBIC B KOCBEHHBIX TMaekax
HaOWpalT C TaK Ha3blBaeMbIMHM HapalieHussMu (6-ro). B Habope BcTpeuaroTcs
apabCKue U pUMCKHE UQPHI.

Nuaexcel W TOKazaTelnd MEXIy CO00H H OT MPEeAlIeCTBYIOIUX H
MOCJEAYIOIINX JIEMEHTOB Habopa He JOHKHBI ObITh pazfeneHsl npodeiaom (H20,
M3/c)

Henw3st HaOupaTh B pa3HBIX CTpOKax ¢GaMUIUU W WHUIHAAIBI, K HAM
OTHOCSIIIAECS, & TAKXKE OT/EISATH OJIMH UHUIIHAJ OT IPYTOTO.

He cnemyeT ocTaBiATh B KOHIIE CTPOKU MPEUIOTH U COIO3BI (M3 OJTHOM-TpeX
OyKB), HAUMHAIOIIUE MPEJIOKECHUE, a TAK)Ke 0THOOYKBEHHBIE COIO3bI M MPEIOTH B
CepeMHE MPEIOKCHUN.



[Tocnennsisi crpoka B ab3aie HE MOJDKHA OBITh CIMIIKOM KOpOoTKoil. Hamo
cTapaTbCcsi M30eraTh OCTaBJICHHUS B CTPOKE WJIM IepeHoca JByX OykB. Tekcr
KOHIIEBOW CTPOKH J0JDKEH ObITh B 1,5-2 pasa Oosbllie pa3Mepa ad3aiHOro OTCTyIa,
T.€. colepkaTb He MmeHee 5-7 OykB. Ecim 3Toro He mosyyaercs, HEOOXOAMMO
BOTHATh OCTATOK TEKCTA B MPEAbLAYIINE CTPOKH MM BHITHATH U3 HUX YaCTh TEKCTA.
OTO TpaBWIO HE OTHOCUTCS K KOHIEBBIM CTPOKaM B MaTeMaTHYECKHX
pacCyXJIE€HUsX, KOI1a TEKCT MOKET ObITh COBCEM KOPOTKUM, Hanpumep "u", "uian"
U T.IL

3Haku nporeHTa (%) TPUMEHSIOT TOJIbKO ¢ OTHOCSIIMMUCS K HUM YUCIIAMH,
OT KOTOPBIX OHU HE OTAEIISIOTCSI.

3naku rpaayca (°), munythl ('), cekyHabl (") OT MpenbIAYIIUX YHUCENT HE
JOJKHBI OBITH OTAENEHBI MPOOETOM, a OT MOCIEAYIOMNX YHCEN JOJIKHBI OBITH
otneneHsl mpobdeom (10° 157).

@®opmynbl B TEKCTOBBIX CTpPOKax HabOpa HAay4YHO-TEXHHYECKHX TEKCTOB
JIOJKHBI OBITH OT/IENICHBI OT TEKCTa Ha IPOOesT Uik Ha JBOMHON mpobden. DopMyiibl,
CJIeIyIolre B TEKCTOBOM CTPOKE OJIHA 32 APYTO, JOJKHBI OBITh OTIENEHBI IPYT OT
Jpyra yJBOEHHBIMHU MPOOETaMH.

3naku HoMepa (Ne) u maparpada (§) IPUMEHSIOT TOJIBKO C OTHOCSIIIUMUCS K
HUM YHUCIIaMU M OTIENAIOTCS MPOOEIOM OT HUX M OT OCTaJbHOIO TEKCTa C JABYX
ctopoH. CIBOEHHBIE 3HAKU HAOMPAIOTCs BIUIOTHYIO APYT K Apyry. Ecim k 3Haky
OTHOCHUTCSI HECKOJIbKO YHCEN, TO MEXAY COOOW OHHU OTHAEISIOTCS MPOOeTaMu.
Henpb3s B pa3HbIX cTpokax HaOMpaTh 3HAKH U OTHOCSIIMECS K HUM HUDPBI.

B pycckom s3bIke pa3inyaroT CeNyOLIUMe BUIbl COKPAIlEHU: OyKBEHHAs
ab0peBHUaTypa — COKpAILIEHHOE CIIOBO, COCTABJIEHHOE M3 IEpPBbIX OYKB CIIOB,
Bxoasammx B mosiHoe HazBanue (CCCP, HJIP, P®, By3); ClI0XHOCOKpaIleHHbIC
CJIOBa, COCTABJICHHbIE U3 YaCTel COKPAIICHHBIX CJIOB (KOJIX03) WJIM YCEYEHHBIX U
nosHbIX c1oB (MoccoBeT), u rpaduyeckue COKpauieHus Mo HayaabHbIM OyKBaM (T.
— Troj), IO YacTsAM CJOB (CM. — CMOTpPH), IO XapakTepHbIM OykBam (MJIpa —
MUJUTHAP]]), @ TAKXKe MO HAYallbHBIM W KOHEYHbIM OykBam (d-ka — dabpuka).
Kpome Toro, B TekcTax NpuMEHSIOT OyKBEHHbIE 0003HAUEHUS €AMHUIL] PU3UYECKHUX
BennurH. Bece OykBeHHbIe a00OpeBHaTyphbl HAOUPaKOT MPSAMBIM MIPU(TOM O€3 TOUEK
u 0e3 pa3OuBKU MeXAy OyKBaMH, CIIOKHOCOKpAIIEHHBIE CJIOBa U rpaduyuecKue
COKpalieHusi HabuparoT Kak OObIYHBINA TEKCT. B BbIIeNeHHbIX mIpudTaMu TEKCTax
BCE 3TU COKpAILIEHUSI HAOUPAIOT TEM K€, BBIACIUTEIBHBIM HIPUPTOM.

Cneyuguueckue mpebosanusi npu KOMNbIOMEPHOM Habope mexkcma

[Tpu Habope Texcta oxHoro ad3ana kinaBuiia «llepeBon ctpokm» («Entery)
HAXMMAETCS TOJIBKO B KOHIIE 3TOr0 ad3alia.

Mexay cinoBaMH HYKHO CTaBUThb POBHO OJMUH MpobOen. PaBHOMepHOe
pacmpesielieHHe CJIOB B CTPOKE TEKCTOBBIM IPOIECCOPOM  BBIMOJIHSETCS



aBTOMATUYEeCKU. AO3aIlHBIN OTCTYN (KPacHYIO CTPOKY) YCTAaHABIMBATH C IIOMOIIIHIO
npoOesIoB 3ampellleHo; i 3TOr0 MCHOJB3YIOTCS BO3MOXXHOCTH TEKCTOBOIO
npoleccopa (HampuMep, MOXHO MCIOJb30BaTh OETYHKHM Ha TOPU30HTAIbHOU
M0JI0CE MPOKPYTKH WIIH TaOYJISATOD).

3nak Hepa3pwiBHBIA Tpoden (BcraBka — CumBon, Bkiaaka CrenuaabHbIe
3Haku win komOuHanus kinasuil CTRL+SHIFT-+npo6en) npensitTcTByeT CHMBOIaM,
MEXIy KOTOPBIMH OH IIOCTAaBJICH, pacHojlaraTbCsi Ha pa3HbIX CTPOUYKaX, HU
coxpansieTcs (UKCUPOBAHHBIM TpH JIFOOOM BbIpaBHHBAHMU a03ana (HE MOXKET
YBEIIMYUBAThCS, B OTJIMYUE OT OOBIYHOTO Mpodena).

Boinenenrem Ha3biBaloT 0c000€ 0QopMIIEHUE OTIIETbHBIX CJIOB UM YacTei
TEKCTa, KOTOPOE MOJAUYEPKUBACT UX 3HaUeHUE. Bce BUABI BhIIEICHUN JIETSAT HA TpU
TPYMIbL:

— mpUQTOBBIE BBIICICHUS, BBINOJIHIAEMbIE ITyTEM 3aMEHbl XapakTepa WId
HauepTaHus mpudTa, — HaAOOp KypCUBOM, MOTYKUPHBIM, KUPHBIM, TIOTY>KUPHBIM
KypCHUBOM, MIPOMMCHBIMU UJTU KalUTEIbHBIMU OYKBaMH, IPUPTaAaMHU APYTOTro Keriis
WM J1aXKe APYTroi TapHUTYPBI;

— Henpu@TOBbIE BBIJCICHHUS, BHIMOIHIEMbIE ITyTEM U3MEHEHHUS PACCTOSTHUN
Mexay OykBamu (HaOOp BpaspsaKy) WM MEXAy CTpokamMu Habopa
(IOMOJTHUTENbHBIE OTOMBKU OTAENBHBIX CTPOK), M3MeHeHHs (opmara Habopa
(Habop «B KpacHYIO CTPOKY», HaOOp C OJHO- WJIM JIBYCTOPOHHHUMHU BTSXKKAMH),
MOTYEPKUBAHMSI TEKCTa TOHKMMH WJIH MTOJTY>KUPHBIMU JTMHEUKAMH WM 3aKITIOUEHUS
OTJIeIbHBIX YACTEH TeKCTa B PaMKH H T. 11.;

— KOMOMHUPOBAHHbBIC BBIJICJICHUS, BBIMOJHSAEMbIE OJHOBPEMEHHO IBYMS
croco0aMu, Hampumep, HAaO0Op MOJMYKUPHBIM BpPA3psAKy, HA0Op MOIYKHUPHBIM
HpUPTOM YBEIMYEHHOTO KEIVII C BBIKIIOYKOM B «KPACHYIO CTPOKY» U
JOTIOJTHUTENbHBIMU OTOMBKAaMHU, HA00p KypPCUBOM C 3aKJIFOUEHHEM TEKCTa B PAMKY
u T. 1. llIpudroBbie BbineneHus (KypCuBOM, MOTYKUPHBIM, YKUPHBIM ) TOJIKHBI OBITH
BBIMOJHEHBI MIPU(TAMU TOU e TAPHUTYPHI U KETJIs, YTO U OCHOBHOM TEKCT. 3HAKU
NpENUHaHus, CIEIYIOIINE 3a BbIICICHHON YacThIO TEKCTA, JOJKHBI OBbITh HAOpaHBI
mpUPTOM OCHOBHOTO TEKCTA.

B TekcroBoM Habope ab3aiHble OTCTYIBI JOJDKHBI  OBITH  CTPOTO
OJINHAKOBBIMM BO BCEM JOKYMEHTE, HE3aBUCHMMO OT Kerjisi Habopa OTIeIbHBIX
4acTeU TEKCTa.

3HaK TUpE, WU JIMHHOE THpPE, MOXKET OBITh HAOpPaHO C MOMOIIBIO
onHoBpeMeHHOTo Haxatus koMmOuHarmu kinaBuil CTRL+SHIFT-+cepsiit munyc
(cepslif MUHYC pacrioyiaraeTcst Ha Iu(poBoil Ki1aBuarype, crpasa) uin BeraBka —
CumBou, Bkiajgka CnenuaibHble 3HAKH.



